PATVIRTINTA

Marijampolés pataisos namy direktoriaus
2020 m. geguzés 12 d.

jsakymu Nr. 4/07 - 69

Priedas Nr. 2

MARIJAMPOL ES PATAISOS NAMAI

ADMINISTRACIN ES PASLAUGOS TEIKIMO APRASYMAS

<

Eil. - o .
NI Pavadinimas Aprasymo turinys
1. |Administraciis paslaugos kodas 2
2. |Administracirs paslaugos versija vl
Administracires paslaugos . . O
3. pavadinimas Pazymy apie bausws atlikimg jstaigoje iSdavimas
Asmenims suteikiama informacija, ay prtimasis giminaitig
4 Administracirés paslaugos Siuo metu atlieka baugnMarijampoks pataisos namuose,
" |apibadinimas esant poreikiui iSduodama atitinkamo pdbio pazyma,
nurodant konkregtiksla kam pazym bus naudojama.
1. Lietuvos Respublikos VieSojo administravijstatymas;
2. Lietuvos Respublikos vyriausgb nutarimas Nr. 875 ,,&
pradymy ir skundj; nagrirgjimo ir asmem aptarnavim
. . . vieSojo administravimo subjektuose taisykpiatvirtinimo;
5 Teises aktai, reguliuojantys
" |administracigs paslaugos teikim |3. Marijampoés pataisos nagdirektoriaus 2016 m. d.
jsakymas Nr. ,Bl asmem prasSyny nagrirgjimo ir j y
aptarnavimo Marijampék pataisos namuose taisykli
patvirtinimo*.
4. Lietuvos Respublikos asmens duomeeisines apsaugos
jstatymas
Informacija ir dokumentai, kuriuos Asm.er)s prgsymas bei gaholantl's asm'(.ens t'ap'atyb .
6. ) o patvirtinantis dokumentas arba jo kopija (gimigstys
turi pateikti asmuo L . . S
patvirtinantis dokumentas, atskirais atvejais).
Informacija ir dokumentai, kuriuos |Norint gauti pazyrg apie nuteistojo buvigpataisos
7. |turi gauti institucija (praSym jstaigoje ir Sio buvimo terminusiitinas rasytinis paties
nagrirgjantis tarnautojas) nuteistojo sutikimas naudoti jo asmens duomenis.
Marijampoks pataisos nagn Marijampoks [skaitos sk.
8. |Administracis paslaugos tetkas |Vyriausioji Specialist I. Stankewiene, Kybarty Iskaitos sk.
M.Pultinevicé
Marijampolés Pataisos namy direktoriaus pavaduotojai:
9. [Administracigs paslaugos vadovagZenonas  Kunca  el.pastas  pavaduotojas.ap@mpn.lt;
Gediminas Jarasius gediminas.jarasSius@mpn.lIt
10 Administracires paslaugos suteikinfgsant nuteistojo sutikimui, pazyma iSduodama paeirbo

trukme

dienas.




PraSymo forma, pildymo pavyzdys

PraSymo forma laisva,du turinys turi lati aiSkus ir
konkretus, turi bti nurodyta besikreipiafio asmens vardasg,

11. - : - A - : . .
prasymo turinys pavare, gimimo data, giminyss rySys su nuteistuoju bei
kontaktiniai duomenys.
L .. .. |Administracinés paslaugos perkélimo j internetg brandos
Informacires ir rySiy technologijos, . . S L
. g . lygis yra informacinis - informacijg apie teikiama
12. [naudojamos teikiant administra¢ L . . ) .
aslau admlnlstracme paslaugq gallma rasti patalsos namy
P g interneto svetainéje (www.mpn.lt).
Prie$ kreipdamiesial pazymos gavimo asmenys &tir
Administracires  paslaudos teikirrSUSiSiekti su bausgratliekargiu nuteistuoju ir susitarti su
13. P 9 Juo, &l jo raSytinio sutikimo pateikimgstaigos

ypatumai

administracijai. Nuteistojo artimieji gimin&ai turi bati
paties nuteistojo iniciatyvagasytij jo asmens bylos anket

Veiklos organizavimo skyriaus vé&a

MARIJAMPOL

DESCRIPTION OF ADMI

Kristina Smolskiena

APPROVED

Director of Marijampao¢ Correctional home

12 May 2020

By order No. 4/07 - 69

Annex no. 2

K CORRECTIONAL HOME

NISTRATIVE SERVICE PROVISION

No. Description content

1. |Administrative service code 2

2. Administrative service version vl

3. Name of the administrative servicgissuance of a document on the execution of a seaten
Persons are provided with information on whetheirtblosg

4 Description of the administrative [relative is currently serving a sentence in theijdarpok

) service correctional facility, and, if necessary, a cectite of an

appropriate nature is issued, indicating the spepiirpose
for which the certificate will be used.
1. Law on Public Administration of the Republic
Lithuania;
2. Resolution of the Government of the Republic
Lithuania No. 875 “On the Approval of the Rules for
Examination of Requests and Complaints and for

5 Legislation governing the provisionServicing of Persons in Public Administration Iasfions”;

nf adminictrativia carnvsir

of

of
he
the



VI AU HTITIOU UAULIVL OUl VIV

3. Director of Marijampal Correctional home in 2016 d.
order no. "On approval of the rules for the exartamaof
applications of persons and their service in theijsi@pok
correctional home".

4.Law of the Republic of Lithuania on the Legal teation
of Personal Data

Information and documents to be

personal request, personal document, a documevingrthel

6. : . .
provided by the person relationship .
Infor_matlon and Idoc.um.ents to be he written consent of the person is required taiokd
7. |received by the institution (request
. document on the length of the sentence
official)
Questions about convicts - chief specialist |. &tmitiene;
8 Administrative service provider specialist A. Rudaitien room 301, tel. +370343 72485, e
' P mail: iskaita@mpn.lt; Kybartai specialist M. Pakivicé tel.
+370342 30349
L . Z. Kunca tel. +370343 70457; G. Jarasius tel. +370342 30003
9. Administrative Service Manager ) )
Deputy Directors of Correctional home
10. | Administrative service provider five working days with the consent of the person
When applying in writing the application form i®é& but thq
Application form. sample form a @ontent must be clear and specific, the name siemtate of
11. pp' . ' P irth of the applicant (or the details of the ihgion if the
application content o : . o
legal entity is applying) must be indicated, indiicg how
the person wishes to get a feedback
Information and communicatighhe level of maturity of the transfer of the admirative
12. |technologies used in the provision|[gdrvice to the Internet is informative - information the
administrative services administrative service provided can be found orvibbsite
of the correctional home (www.mpn.It)
Before applying for acquaintances, contact theesem
when the convict and agree with him, as the adinatien
13 Peculiarities of administrative servi@é the institution giving his written consent. Ttlese

provision

relatives of the convicted person must be suréef t
recording of the convicted person's initiative is personal

files.

Head of operational management
departament

Kristina Smolskiea









